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MISSION STATEMENT

The mission statement of the school is to seek a high level of perfection and distinction in its faculty, students, and educational programs. Only through quality in higher education will be able to provide graduates of all coursed who will not only be successful but will also be of service to their community. The course of study and the activities are directed to provide a solid foundation for our graduates in the many opportunities available in the beauty industry. To prepare them to take and pass the state board exam in order to be eligible for entry level employment in the field of cosmetology. We recognize our obligation to our students, alumni, and community and constantly seek more effective ways to meet these commitments.

FACILITIIES & EQUIPMENT

The classroom facility provides ample space for scheduled classes and is protected from audio or visual distractions for both theory and or practical applications. The space and area specified clinic facility is quite spacious, thus providing adequate space for each student to perform the skills of the profession on clients or manikins or other students. The facility has ample windows for sunlight to enter, thus providing health benefits associated with exposure to natural sunlight in moderation. However the windows are small enough to protect the training space from distractions occurring on the outside. The equipment is in excellent repair, and exceeds the requirements as published by the state licensing agency. The facility is conveniently located near many fast food restaurants and is within ½ block of public transportation. 

     Educational equipment (books, professional equipment, lesson material etc.) is adequate to meet the need of those students enrolled for studies.

The facility is conveniently located near several shopping merchants, thus enabling students the convenience of shopping and the merchants attract clients that ultimately are attracted to the service we offer. Paid parking (via parking meters) is available for clients and students. The area is patrolled both by car and officers on foot, horse or bicycle. 

COMPENSATION

In the Beauty Industry an employee may expect to be compensated through one of the following:

Independent Contractor

Hourly Wage

Commission 



Own a Salon

A successful cosmetologist or one employed in a related field may expect minimum earnings or $12,000 to $15,000 per year. A highly skilled professional dedicated to the profession could earn as high as $30,000 per year. Today there are many employment opportunities that provide excellent benefits including paid holidays, insurance, and continuing education.

PHYSICAL DEMANDS

Students entering Neilson Beauty College might be adversely affected by long periods of standing or sitting, or by being exposed to chemicals used in the Beauty Industry. Student’s whom are affected by these conditions should obtain a doctor’s release before entering the College or continuing school. Examples of such conditions are Asthma, Pregnancy, or Allergic Reactions to odors from certain chemicals used in the profession. People with health conditions, nervous conditions, or emotional conditions may want to consult a physician before considering enrolling in Neilson Beauty College.

SAFETY REQUIREMENTS

On the first day of class during orientation, Basic safety requirements are discussed. Safety instructions include but are not limited to information on how to safely store and use chemicals and equipment associated with the specific course of study. Safety instructions are an ongoing procedure taught throughout the entire course.

ADMISSION REQUIREMENTS FOR COSMETOLOGY COURSE
     The school normally admits as regular students persons having a high school graduation diploma, general development (GED) certificate, or persons over the age of 17 who have the ability to benefit from the training. The ability to benefit from the training is determined by personal interviews and an acceptable score on a cosmetology aptitude test.

     The Wonderlic test is administered by a qualified test administrator. The student must score a minimum Verbal (200) and Quantitative (210). Exam available in Spanish, SLE Examen de Nivel Escolastico. The student must score at least 15.

     Other requirements as set forth by the Texas Department of Licensing and Regulation must be met. The applicant must complete 1500 hours or course length. Applicant must meet all other regulations as promulgated by the TDLR. 

     Transfer students will receive credit for verifiable hours accrued from another school or state according to and approved by state law.  The course length will be shortened by the amount of hours approved by the state and tuition will be adjusted accordingly. Class size is routinely limited to accommodate the student ratio to instructor published in TDLR regulations.
ADMISSION REQUIREMENTS FOR INSTRUCTORS COURSE: The school normally admits as regular students, persons having a high school diploma or GED and a valid and current operator license.
SCHOLARSHIPS & FEE WAIVERS

A decision to grant a scholarship or fee waiver to a student may be based on merit or need; the decision is made by 2 or more faculty members. All decisions are final and may not be appealed.

ENROLLMENT AGREEMENT

Students may attend a class prior to having met all admission requirements including full execution of an enrollment agreement between Neilsons Beauty College and the student and parent or guardian if the student is a minor. Full implementation of this policy is intended to assist on prohibiting errors in execution of timely enrollment agreement. Emphasis is to be placed on providing students with consumer information during pre-enrollment procedures, using accurate data, an established enrollment date/date of first class attended may not reflect a date that precedes the execution of the enrollment agreement. All students and parents and or guardians if student is a minor, must complete the enrollment agreement including all applicable signatures on or before the first week of class.
PROOF OF EDUCATION/SECUNDARIA CERTIFICATE
Students wishing to be admitted to the institution using a Certificate of Educacion Secundaria for education completed in Mexico (or any other foreign country) must provide the school with an English translation of the document (any expenses are the responsibility of the students). The documents must clearly state that the documents are representative of the student having completed a high school (secondary) education or higher.
ORIENTATION POLICY/CLASS BEGINNING

     The school provides a monthly (or sometimes bimonthly) orientation class open to all interested parties, attendees are under no obligation whatsoever to enroll in the course.

     A roster is maintained, everyone in attendance registers and notes they’ve attended an orientation session and the document is maintained as part of the school’s records to verify that all students have attended an orientation prior to commencing class.

     Orientation sessions included but would not necessarily be limited to the following information; 1) each person in attendance receives a school catalog, 2) the orientation facilitator addresses the entire catalog content, 3) each person in attendance receives a pre-enrollment handout (consumer) addressing outcome rates, safety requirements, campus security report, job opportunities, course cost, program length, compensations one might expect, physical demands, licensing requirements, class schedule. Students may not begin 

classes without having previously attended an orientation session at least 3 months prior to enrolling. During the orientation session everyone is provided 

an opportunity to review the enrollment agreement that represents the agreement between the school and the student. Students may not sign an enrollment agreement during the orientation session or on that same day. Students are provided an explanation noting the time a perspective student needs to assess consumer information and make a wise decision with regards to choosing a school. Students will be asked to complete and sign an enrollment agreement on the first week of class. The school feels this procedure will ensure that all students receive the appropriate information and give the prospective student ample time to review other schools and help the student make an intelligent decision regarding their new careers.
COMPLIANCE WITH CIVIL RIGHTS ACT (Non-discrimination statement)

We comply with Title VI and Title IX of the Civil Rights Act of 1964 and all requirements imposed or pursuant to the regulation of the Department of Education issued pursuant to that Title, in accordance with Title VI and IX of that Act of the regulation, no person in the United States shall, on the grounds of race, age, sex, religion, color, marital status, military status, national origin or ethnic origin be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program of activity for which the applicant received federal financial assistance from the Department of Education. We do not discriminate based upon an individual’s ethnic origin.
LOCKER POLICY

Lockers are first come, first serve. Only one locker per student, each student must sign up for a locker in the office. Locks are already placed previously on lockers. There is a $3 fee to rent a locker for the entire time the student is enrolled. We have the authority to empty out a locker if you have not signed up for that specific locker in the office. The day you complete your hours or the day you are terminated, you must remove all your belongings from your locker. Neilson Beauty College is not responsible for belonging left unattended in lockers. No food should be stored in lockers for long periods.

FINANCIAL AID 

STUDENT CONSUMER INFORMATION SERVICES

This information is furnished to inform students and prospective students of financial aid available and the means of securing such assistance. This information is also intended to meet the requirements of PL94-482 and title 45, Ch. 1, Part 178 of the code of federal regulations.

Student financial aid available: In addition to the federal programs outlined below, the institution offers a limited number of tuition waived scholarships to students who show a high level of artistic promise and aptitude for work in the field of cosmetology. Specific consideration for these is given based on a personal interview by the owner-manager. Many students receive assistance from outside sources such as Vocational Rehabilitation Commission, JTPA, and other outside sources (dislocated workers may receive funding from previous employer). The school welcomes these resources and cooperates fully even though control over such awards does not rest with the school.

Pell Grants:  Pell grants are awarded to students who have established eligibility by filing a FAFSA (Free application for Federal Student Aid) application with the US Department of Education. The Student Aid Report (ISIR) received from the US Department of Education provides the data for establishing eligibility for the other programs listed below.

Supplemental Educational Opportunity Grants.  SEOG is awarded to students who demonstrate exceptional financial need. Normally this grant is awarded for needs that cannot be met from other programs. The school follows established federal guidelines in making and disbursing these awards.

Conditions of eligibility: All regular students are eligible to apply for assistance. All applicants seeking federal funds must complete a FAFSA (Free application for Federal Student Aid). Eligibility is based on financial need according to established federal regulations, regular enrollment, maintaining satisfactory progress, and enrolled on at least a half time schedule. Financial assistance normally will not meet all costs related to educational programs. Each student is expected to locate some form of outside assistance. Preference is given to those students who establish and maintain the best history of performance and attendance, since the course cannot be completed in the normal thirteen-month (full time) twenty-five-months (part-time) schedule unless almost perfect attendance is maintained, this criteria is a vital element in maintaining proper stewardship of financial aid funds.

Awards to eligible students are made on a first-come first-served basis so long as funds are available. Classes are scheduled to begin twice monthly; no closing date for consideration is set.

The size of a student’s award is determined by financial need, funds available, regulatory limitations, and our experience as to effective use of this assistance. A student retains eligibility for financial assistance so long as they meet satisfactory progress requirements as outlined.

Method of disbursement: All financial assistance is awarded by the school, is disbursed according to the procedure outlined in the school’s policies and procedures manual and in accordance with federal guidelines.

Retention data: All students are provided with consumer information on or before their first day of class.

Persons to contact: The office administrator is familiar with financial aid programs and is normally available during school hours to counsel students and prospective students.

A professional student financial aid officer is available for counseling, financial aid packaging, and advising. Additionally, the student financial aid officer is available by phone during business hours.

REQUIRED COMPLETION RATES

     In addition to the grade averages listed above, students must also be progressing toward successful completion of the cosmetology program within a maximum time frame. Full-time students in this program contract for, and are expected to attend, 140 hours per month and must successfully complete the program within one and one half times the contracted length. Attention is directed to the additional charges that can be made for all attendance beyond specified contract length. Excused absences, sickness or other absence, other than one approved leave of absence (not to exceed 30 days) may not be considered in extending this maximum time allowance. Students enrolled less than full-time will be required to meet an adjusted schedule as approved by the school and noted in the enrollment agreement. All students regardless of class schedule must successfully complete the program within one and one half times the contracted length
Instructor Course: Full time students enrolled in the Instructor course contract for, and are expected to attend at least 30 hours per week. Contract length is 7 months and they must complete the course in 9 months or less (150 % of contract length).

ABSENCE / ATTENDANCE POLICY

     All attendance is mandatory. Tardiness to classes will not be tolerated. 
All students are expected to be properly prepared for classes they attend. This includes having all required materials, (books, pens / pencils, paper, tools, mannequin, etc). All equipment used on mannequins or patrons must be kept in a clean and sanitary condition as described by the TDLR at all times. Students are subject to state inspector citation for violations of sanitary rules relating to stations and equipment.

     Students full-time or part-time are expected to attend school as contracted. Students failing to accumulate hours during any calendar month will be dropped from the roll at the end of that month. A re-enrollment fee of $150.00 will be required before a dropped student may return to school. Students attending under federal grants must understand that their attendance may affect their qualifications for financial aid.
   Requirements are regulated by the terms and conditions of their grants and that the grant funds may be withheld if attendance requirements are not met. Any student who must be absent form school for an emergency or extended illness should contact the school office.
DAY SHIFT: Day Theory class starts at 8:30 a.m. There is a grace period of 7 minutes to allow students to come in. After the time clock marks 8:37am, no students will be allowed to clock in unless prior permission is granted by the office. Student must call ahead of time and let the office personnel know of their tardiness, personnel in return will let the student know if they will be allowed to come in late. But students may not take advantage of this, special permission will only be granted a few times, depending on the situation.

 EVENING SHIFT: Students attending evening classes must be clocked in by 6:30 p.m. No student is allowed to clock in before 5pm unless prior permission is granted, or instructor needs them to service a client. Saturdays are non-theory days; all students must be clocked in by 8:30am.

LEAVES OF ABSENCE

One leave of absence, exceptions may be made if the LOA needs to be more than 60days, during a twelve-month period can be permitted to interrupt this cumulative schedule. Such leave must be requested in writing before the leave is taken, or in extreme circumstances the student may request it by phone and as soon as she/he returns to school submit written documentation. If a student is not making satisfactory progress at the time the leave is taken, the student will not be considered to be in satisfactory status upon return until the previous deficiencies have been removed. If a student is making satisfactory progress when a leave of absence is begun and the student returns from the approved leave of absence as scheduled the student is considered in satisfactory progress upon return. A leave of absence can only be approved by the school owner / administrator.

TERMINATION POLICY

Failure to comply with all rules and regulations of the school may result in suspension or dismissal/termination. A student can and will be terminated without probation, if we believe the circumstances call for students expulsion.
A termination/drop fee of $150 is applied to amount owed by student, when student terminates their contract with Neilson Beauty College voluntary and/or involuntary. Neilson Beauty College provides kit and book to student, which need to be returned to the school when contract is terminated. A fee of $200 will be charged if book and kit (with complete contents) are not returned when a contract is terminated.

DROP STUDENT POLICY
If student is out 14 calendar days (including Sundays) and has not made any contact (either by mail or phone) with the school regarding their absence, student will be dropped on or after the 14th day. School personnel might attempt to contact student to advise them they are liable to be dropped, but this will only occur the first time it happens and should be considered the 1st warning for the student. If it happens again, student is liable to be dropped without warning on the 14th day.

A termination/drop fee of $150 is applied to amount owed by student, when student terminates their contract with Neilson Beauty College voluntary and/or involuntary.

Neilson Beauty College provides kit and book to student, which need to be returned to the school when contract is terminated. A fee of $200 will be charged if book and kit (with complete contents) are not returned when a contract is terminated.

PROBATION AND REINSTATEMENT PROCEDURES

In the event that a student fails to meet any of the above criteria at any evaluation period, the student will be placed on probation until the next scheduled evaluation. The student will be notified of this action in writing and a copy of the action placed in the student’s file. A student in this category is considered to be making satisfactory progress, but must meet the stated minimum grade requirements and complete enough hours to maintain the cumulative hour percentage required for that period, before receiving additional aid. 

     The second consecutive time that a student fails to meet one or more of the requirements, the student will no longer be making satisfactory progress, will be ineligible for financial aid, and will be subject to termination from the school. The student will be notified of this action in writing and a copy of the notification will be placed in the student’s file. Withdrawal from school has no effect on the student’s satisfactory progress upon reentering.

     All grades are given in number percentages – 75% is the lowest passing grade – and 75% must be achieved in order to graduate. There are no non-credit remedial course offerings. Course incomplete and repetitions are not counted in calculating grade average.

     Students can only reestablish satisfactory progress after a negative determination, or an approved appeal, or upon reentering, by raising the grade or attendance average to the required levels.

     A student can and will be terminated without probation, if we believe the circumstances call for students expulsion.  

APPEAL PROCEDURES

     If a student is determined to be subject to termination because satisfactory progress requirements were not met, the student may appeal this decision to the owner by indicating in writing the reasons why the minimum requirements were not met, and why the student should not be terminated.

     The owner will review the appeal and determine whether the suspension is justified. The student will be advised, in writing, of this decision within 7 working days. The decision of the owner / administrator is final.
Classes are offered in English and Spanish

CURRICULUM COSMETOLOGY COURSE

	Units of Instruction
	Clock Hours

	Orientation
· Sanitation - Sterilization (10) 

· Bacteriology (5) 

· Safety Measures (10) 

· Salon Management and Communications / Human Relations (10) 

· State Laws (10) 

· Licensure Requirements (10) 

· Graduation Requirements (10) 

· Career Counseling (20) 

· Career Opportunities (10)
	100

	Shampoo & Related Theory
· Sanitation - Sterilization (10) 

· Introduction (10) 

· Safety Measures (10) 

· Product Knowledge (15) 

· Product Application (15) 

· Practical Application (50) 

· Basic Chemistry / Anatomy (20) 

· Specialty Products (10)
	150

	Hair & Scalp Treatments & Related Theory
· Sanitation - Sterilization (5) 

· Introduction (5) 

· Safety Measures (5) 

· Product Knowledge (5) 

· Practical Application (30)
	50


	Cold Waving & Related Theory
· Sanitation - Sterilization (10) 

· Introduction (15) 

· Safety Measures (10) 

· Product Knowledge (20) 

· Basic Chemistry (10) 

· Sectioning (5) 

· Sub-sectioning (5) 

· Wrapping Techniques (5) 

· Rod Selection (10) 

· Processing Procedures (10) 

· Neutralizing Procedures (10) 

· Practical Application (90)
	200

	Chemical Hair Relaxing & Related Theory
· Sanitation - Sterilization (5) 

· Introduction (5) 

· Safety Measures (10) 

· Product Knowledge (10) 

· Product Application (15) 

· Basic Chemistry (5)
	50

	Hair Coloring & Related Theory
· Sanitation - Sterilization (10) 

· Introduction (15) 

· Safety Measures (10) 

· Product Knowledge (15) 

· Color Selection (15) 

· Client Relations / Ethics (5) 

· Product Application (25) 

· Practical Applications (105)
	200

	Manicuring & Related Theory
· Sanitation - Sterilization (5) 

· Introduction (10) 

· Safety Measures - Instruments (15) 

· Product Knowledge (15) 

· Massage, hand and arm (5) 

· Product Application (5) 

· Practical Application (45)
	100

	Facials & Related Theory
· Sanitation - Sterilization (5) 

· Introduction (5) 

· Safety Measures - Instruments (5) 

· Product Knowledge (10) 

· Massage (5) 

· Product Application (5) 

· Practical Application (15)
	50

	Hair Styling & Shaping (Razor & Scissors)
· Sanitation - Sterilization (15) 

· Introduction - Instruments - Scissors, Razor, Thinning Shears (25) 

· Safety Measures - Instruments (20) 

· Product Knowledge (10) 

· Product Application (25) 

· Basic Cutting Skills Introduction (35) 

· Basic Hair Styling (25) 

· Pin Curling Techniques (10) 

· Finger Waving (10) 

· Specialty Hair Styling (10) 

· Introduction to State Examination Procedures (10) 

· Practical Application for State Board Exam (25) 

· Practical Haircutting Applications: 

· Scissor Application (70) 

· Razor Application (50) 

· Clipper Application (50)
· Practical Hairstyling Applications: 

· Finger Waving (10) 

· Pin Curling (20) 

· Roller Application (40) 

· Blow Dry Styling (30) 

· Iron Styling (30) 

· Comb Out Techniques (40) 

· High Fashion Styling (40)
	600

	 TOTAL CLOCK HOURS:
	1500


Course Format/Description: The course format shall include lecture, written assignments, oral evaluation, written evaluation, hand outs, guest artist presentation, hands on performance of practical skills, performance of practical skills on clients and video/audio presentation. A course of study of approximately 1year in duration, designed to prepare one for gainful employment in a professional field that encourages the use of artistic skills. 

Objective/Goals: 
To prepare the student for licensure in the basic skills and practice of cosmetology as prescribed by Texas law and to become gainfully employed in a professional field. 

Opportunities: 
With an operator’s license a person can qualify for a career in the following: Hair stylist, Salon Owner, Salon Manager, or Product Rep.

PRACTICAL APPLICATIONS (REQUIRED)

Each student in school must complete practical applications of the curriculum according to the school’s published rules on minimum practical applications.
Subject




              Minimum Practical







                  Applications

Sanitation






500

Facials







30

 (Minimum of five services in each category)

1. Skin analysis and care

2. Manipulation, massage

3. Skin care

4. Removal of hair by the use of wax, tweezers, or depilatories

5. Make-up and brow arch

Hairdressing






600

 (Minimum of 20 services in each category)

Arranging, cutting, dressing, shampooing, curling, pressing, and finger waving.
Scalp and Hair Treatments




  30

Hair coloring






100

  (minimum of eight services in each category)

Temporary, semi-permanent, permanent, bleaching, and dimensional, coloring, color mixing.

Chemical Hair Services




  100

  (minimum of 15 services in each category)


Restructuring, permanent waving, straightening, relaxing

Client Protection



                          600

Manicuring






  30

The above applications may be performed on a mannequin, a student or a patron and mock applications may be used when necessary. Shall be the responsibility of the student to keep a record of the number of practical applications performed and will be verified with an instructors signature.

PROGRESS REPORT
Progress reports are given every 3 months and/ or when deemed necessary. Student will be counseled on how he/she is doing academically, financially and in attendance. 
REQUIRED GRADE AVERAGES

     At the end of each quarter (evaluation), the grade point average will be determined and documented in each student’s record. 

     Students must establish and maintain an overall grade average of 75% in all work to be making satisfactory academic progress.

GRADING METHOD

Grading Methods include written evaluations pertinent to theory and practical skills and oral evaluations. Both practical skills and written work are recorded in numeric form to the student’s permanent file. All grades are given in number percentages – 75% is the lowest passing grade on all chapter tests – and 75% must be achieved in order to graduate. On final written grade out exam, student can receive a 70 to have a passing grade, since state board only requires a 70 passing grade.
GRADING SYSTEM

Grading System(s) includes the evaluation of written and or oral test results, test are administered at the end of each theoretical unit of study. Grades are recorded to the student’s permanent file. Practical Skill’s performance is evaluated for satisfactory or unsatisfactory progress following each performance. A formal grade is recorded monthly for each practical unit of study identified in 89.29 of The General Rules and Regulations of Publication 1804146 of the Texas Department of Licensing and Regulation. Units of study for which a student must receive a minimum monthly grade include Facials, Hairdressing, Scalp and Hair Treatments, Hair coloring, Chemical Hair Services, Client Protection and Manicuring. It shall be the responsibility of the student to keep a record of the number of practical applications performed, verified by an Instructor’s signature. Grade scores are discussed with students following the test or upon the issuance of a progress report. There are no non-credit remedial course offerings. Course incomplete and repetitions are not counted in calculating grade average.
Grading Scale:
  Theory Grades



Laboratory and Practical Work

90 – 100   -
Excellent


90 – 100    -
Excellent

80 – 89     - 
Good



80 – 89      -    
Good

70 – 79     -      
Satisfactory


70 – 79      -    
Satisfactory

  0 – 69     -     
Unsatisfactory


  0 – 69       -
Unsatisfactory
CURRICULUM-INSTRUCTOR COURSE 
	INSTRUCTOR CURRICULUM 

(750 HOURS) 

	(A) 
	instruction and theory and lab/clinic operation 
	350 hours 

	(B) 
	teaching and lab/clinic management 
	350 hours 

	(C) 
	orientation, rules and laws 
	50 hours 

	 

	(A) 
	lesson plans 
	60 hours 

	(B) 
	methods of teaching 
	60 hours 

	(C) 
	classroom management 
	30 hours 

	(D) 
	evaluation techniques 
	30 hours 

	(E) 
	state laws and forms 
	20 hours 

	(F) 
	visual aids preparation and use 
	20 hours 

	(G) 
	learning theory 
	20 hours 

	(H) 
	orientation, rules, and laws 
	10 hours 


The above is to be completed in not less than six months.

The goals of this course are to train the student for entry level employment in a Cosmetology school as a Licensed Instructor. A Cosmetology Instructor is prepared to teach in all areas of Cosmetology. 

The course description includes but is not necessarily limited to a study of basics relating to teaching the art and science of cosmetology and/or related fields. The course curriculum includes methodology for teaching theory subject material, preparing lesson plans, presenting lesson plans, becoming proficient in presenting study material orally, presenting hands-on demonstration of skills associated with cosmetology and/or related units of study. This course is presented in a manner to prepare one to successfully pass a state licensing exam and become gainfully employed in a public or private teaching industry.

Objective/Goals: To prepare licensed cosmetologists for licensure and employment as instructors of cosmetology as prescribed by Texas law. To be gainfully employed in a professional field of teaching the art of cosmetology.
Opportunities: 
Instructors of cosmetology in colleges or schools, platform exhibitors, product demo.

All grading references made to the cosmetology program are applicable to the instructor program.

TRANSFER POLICY

     Transfer students leaving this institution are given a school transcript without a fee, and copies of requested documents from the school’s files. If a student decides to transfer, we advise he/she makes all necessary arrangements with their new school before making their final decision. Student must write a formal letter, stating he/she would like to be terminated from our course and from what day she would like this to take effect. Refund policy mentioned in the TDLR Rules and Guidelines Handbook as well as in the Student Financial Aid Handbook will be applied to calculate the percentage of tuition the student owes the school before any hours will be released. Neilson Beauty College will not release students hours if student has not paid all required fees or tuition owed. Student must return books and kit prior to ending her contract with our school, hours will not be released if this is not done.
     Normally the school does not take transfers from other school. This school does not recruit students already attending or admitted to another school. Students under unusual circumstances (such as) a school closing or students from outside the Metroplex may be considered to transfer. It will be the decision of the owner / administrator to accept / or deny the transfer, but student must have an official transcript from TDLR stating how many hours have been accounted for by the department before they may be taken into consideration for enrollment.
     If a student is receiving reciprocity of their license from another state or country, and they have been indicated by TDLR how many hours they are lacking, we will gladly accept these students as long as they meet all our enrollment guidelines. These students may begin class any Monday of the month as long as they have received the Orientation class prior to enrolling.

GRADUATION REQUIREMENTS

     Students must have met all financial obligations and completed all subjects outlined in their designated program with 75 % average in all subjects. Students failing to make the required grade average will be given the opportunity to retake the subject. Diplomas will be issued upon completion of the course. All students are required to pass the school’s final examination with a grade of not less than 70% prior to being scheduled for the state board exam. No student will be allowed to accumulate more than 1400 hours with tuition payments in arrear. Students will not be scheduled for their State Board Exam until all tuition and fees have been tendered, all tests are taken and all practical services are completed.
LICENSING REQUIREMENTS
 (a ) A person may not perform or attempt to perform a practice of cosmetology unless the person holds a license or certificate to perform that practice.  A person may not teach cosmetology unless the person: (1) holds an instructor license issued in this state; and (2) performs the instruction in a private beauty culture school or a vocational cosmetology program in a public school. (c) A person licensed by the department may practice cosmetology only at a facility operated by a person holding a beauty shop license, private beauty culture school license, or other license issued by the department. 

 Eligibility for an Operator License 

(a) A person holding an operator license may perform any practice of cosmetology.(b) To be eligible for an operator license, an applicant must: (1) be at least 17 years of age;(2) have obtained a high school diploma or the equivalent of a high school diploma or have passed a valid examination administered by a certified testing agency that measures the person's ability to benefit from training; and (3) have completed: (A) 1,500 hours of instruction in a licensed beauty culture school; or (B) 1,000 hours of instruction in beauty culture courses and 500 hours of related high school courses prescribed by the commission in a vocational cosmetology program in a public school. 

Eligibility for an Instructor License 

(a) A person holding an instructor license may perform any practice of cosmetology and may instruct a person in any practice of cosmetology. (b) To be eligible for an instructor license, an applicant must: (1) be at least 18 years of age; (2) have completed the 12th grade or its equivalent;(3) hold an operator license; and (4) have completed:(A) a course consisting of 750 hours of instruction in cosmetology courses and methods of teaching in: (i) a licensed private beauty culture school; or (ii) a vocational training program of a publicly financed postsecondary institution; or (B) at least: (i) two years of verifiable experience as a licensed operator; and (ii) 250 hours of instruction in cosmetology in a commission-approved training program. 

HOUSING / COUNSELING

     The school gives the student personalized, friendly, vocational guidance and counselors help with achievement goals, assistance in financial arrangements, scheduling training hours, and government approved programs.

     Since almost all students already reside in the neighborhood of the school, no housing or boarding assistance is available.

EMPLOYMENT ASSISTANCE

 Neilson Beauty College does not guarantee employment for our graduates, but the school will assist them in ways to ensure that they are equipped with the skills and tools to find the appropriate position; as in assistance in resume writing, interviewing techniques, the school will post all job openings and inquiries in the dispensary and break areas. The salon owners also distribute cards and fliers to all interested students. 

SCHOOL CALENDAR

Qualified persons may enroll on the first or 3rd Monday of every month. Classes begin twice a month, each first and third Monday (exceptions may be made if a student may not start class on those particular days). Typical daily schedule is from 8:30 A.M. to 10:00 P.M. 

The school will be closed on the following holidays:
New Years Day 
Memorial Day



Independence Day
Labor Day



Thanksgiving Day

 

Christmas Day



Closure for any holiday (or vacation) may be extended by management.
EXPENDABLE SUPPLIES

The school furnishes all expendable supplies to the student, except for personal use. If students are charged for personal expendable supplies, they are charged the cost price.

TUITION COSTS

Cosmetology Course:

Tuition






$8450
Registration Fee




$ 150

Total






$8600
Instructor Course:

Tuition






$4500
Registration Fee




$ 150

Total






$4650
Total direct school costs for the cosmetology course will include the registration fee and the tuition. The total cost of the instructor course will include the registration fee and tuition. Where a student requires additional training beyond contracted prices, and additional charge of $7.50 per hour will be assessed. 
     If a student is enrolling with prior hours accumulated, student is charged $7.50 per hour needed, plus registration fees. Books and kit are not provided to these students, they must furnish their own supplies, or may choose to be charged a Materials Fee of $200
     The school maintains no residence facilities. Students will need to make their own housing and boarding arrangements. 
     A monthly payment plan is available. There is no interest or carrying charge.
Scholarship is available to those students who do not qualify to apply for Federal financial aid.
ADDITIONAL CHARGES POLICY/OVER CONTRACT FEES/TRANSFER STUDENTS
     In the event the student shall for any reason desire to extend the school term beyond the term set forth herein, the student hereby agrees to pay in addition to the total expense an additional tuition charge of $7.50 per hour. 
     Over contract fees are charged at $7.50 per hour remaining to complete as of contract graduation day. This is charged to those students not completing the course by their contract graduation date and will need to be paid before student is allowed to complete.
     Students transferring with cosmetology hours already accumulated and accounted of will be charged tuition of $7.50 per hour required to complete, plus a registration fee. These students will also be charged a book and kit fee, if desired, since book and kit are not provided to transfer students.
REFUND/RETURN OF TITLE IV FUNDS POLICY

1.    AN APPLICANT NOT ACCEPTED BY THE SCHOOL SHALL BE ENTITLED TO A REFUND OF ALL MONIES PAID

2.    IF A STUDENT (OR IN THE CASE OF A STUDENT UNDER LEGAL AGE, HIS/HER PARENT OR GUARDIAN) CANCELS HIS/HER ENROLLMENT AND DEMANDS HIS/HER MONEY BACK IN WRITING, WITHIN THREE BUSINESS DAYS OF THE SIGNING OF THE ENROLLMENT AGREEMENT OR CONTRACT, ALL MONIES COLLECTED BY THE SCHOOL SHALL BE REFUNDED THE CANCELLATION DATE WILL BE DETERMINED BY THE POSTMARK ON WRITTEN NOTIFICATION, OR THE DATE SAID INFORMATION IS DELIVERED TO THE SCHOOL ADMINISTRATOR/OWNER IN PERSON. THIS POLICY APPLIES REGARDLESS OF WHETHER OR NOT THE STUDENT HAS ACTUALLY STARTED TRAINING. ENROLLMENT TIME IS DEFINED AS THE TIME ELAPSED BETWEEN THE ACTUAL STARTING DATE AND THE DATE OF THE STUDENT’S LAST DAY OF PHYSICAL ATTENDANCE IN THE SCHOOL.

3. IF A STUDENT CANCELS HIS/HER ENROLLMENT AFTER THE

THREE BUSINESS DAYS AFTER SIGNING BUT PRIOR TO ENTERING CLASSES HE/SHE SHALL BE ENTITLED TO A REFUND OF ALL MONIES PAID TO THE SCHOOL LESS A REGISTRATION OR ENROLLMENT FEE. SUCH FEE SHALL NOT EXCEED 15% OF THE CONTRACT PRICE OF THE COURSE OR $150.00, WHICHEVER IS LESS.

4. (1) A REFUND IS BASED ON THE PERIOD OF THE STUDENTS ENROLLMENT, COMPUTED ON THE BASIS OF COURSE TIME EXPRESSED IN CLOCK HOURS;

(2) THE EFFECTIVE DATE OF THE TERMINATION FOR REFUND PURPOSES IS THE EARLIEST OF:

(A) THE LAST DATE OF ATTENDANCE, IF THE STUDENT IS TERMINATED BY THE SCHOOL; NO WITHDRAWAL FEE CHARGED

(B) THE DATE OF RECEIPT BY THE LICENSE HOLDER OF WRITTEN NOTICE OF WITHDRAWAL BY THE STUDENT OR DATE OF DETERMINATION ESTABLISHED BY THE 

(C) INSTITUTION / IN THE CASE OF LEAVE OF ABSENCE, SCHEDULED DATE OF RETURN

(D) 10 SCHOOL DAYS AFTER THE LAST DATE OF ATTENDACE;  AND

(3)  IF TUITION IS COLLECTED BEFORE BEGINNING THE COURSE OF TRAINING AND IF, AFTER THE EXPIRATION OF THE 

CANCELLATION PERIOD, THE STUDENT DOES NOT BEGIN THE COURSE OF TRAINING, THE SCHOOL MAY RETAIN NOT MORE THAN $150.00

(E) IF A STUDENT WHO BEGINS A COURSE OF TRAINING THAT IS SCHEDULED TO RUN NOT MORE THAN 12 MONTHS

WITHDRAWS FROM THE COURSE OR IS TERMINATED FROM THE COURSE BY THE SCHOOL, THE PRIVATE BEAUTY CULTURE SCHOOL MAY RETAIN $150.00 IN TUITION AND FEES PAID BY THAT STUDENT AND IS NOT OBLIGATED TO REFUND ANY ADDITIONAL OUTSATANDING TUITION IF THE STUDENT WITHDRAWS OR IS TEMINATED DURNING THE LAST 50 PERCENT OF THE COURSE. IF THE STUDENT WITHDRAWS OR IS TERMINATED BEFORE THE LAST 50 PERCENT OF THE COURSE BEGINS, THE SCHOOL SHALL REFUND THE FOLLOWING PERCENTAGES OF ANY OUTSTANDING TUITION:

(1)   FOR WITHDRAWAL OR TERMINATION OCCURING DURING THE FIRST WEEK OR FIRST ONE-TENTH OF THE COURSE, WHICHEVER IS LESS, STUDENT OWES 10% OF TUITION TO THE SCHOOL.
(2)  FOR WITHDRAWAL OR TERMINATION OCCURING AFTER THE FIRST WEEK OR FIRST ON-TENTH OF THE COURSE, WHICHEVER IS LESS, BUT WITHIN THE FIRST THREE WEEKS OF THE COURSE, STUDENT OWES 20% OF TUITION TO THE SCHOOL.

(3) FOR WITHDRAWAL OR TERMINATION OCCURING AFTER 

      THE FIRST THREE WEEKS OF THE COURSE BUT NOT LONGER    

      THAN THE COMPLETION OF THE FIRST 25 PERCENT OF THE 

      COURSE, STUDENT OWES 30% TUITION TO THE SCHOOL
(4)
FOR WITHDRAWAL OR TERMINATION OCCURING NO LATER THAN THE COMPLETION OF THE SECOND 25 PERCENT OF THE 

COURSE, STUDENT OWES 50% TUITION TO THE SCHOOL.




(E)  FOR STUDENTS WITHDRAWING OR TERMINATING AFTER 50 PERCENT OF THE COURSE HAS BEEN COMPLETED THE SCHOOL MUST ALLOW THAT STUDENT TO REENTER AT ANY TIME DURING THE 48 MONTH PERIOD FOLLOWING THE DATE OF WITHDRAWAL OR TERMINATION.




(F)  A REFUND OWED MUST BE PAID NOT LATER THAN THE 30TH DAY AFTER THE DATE ON WHICH THE STUDENT BECOMES ELIGIBLE FOR THE REFUND.




(G)  IF THE SCHOOL IS PERMANTLEY CLOSED AND NO LONGER OFFERING INSTRUCTION AFTER A STUDENT HAS ENROLLED, THE STUDENT SHALL BE ENTITLED TO A REFUND OF TUITION.

5.   THE COST OF EXTRA ITEMS TO THE STUDENT, SUCH AS INSTRUCTIONAL SUPPLIES OR EQUIPMENT, SERVICE CHARGES, STUDENT ACTIVITY FEES, DEPOSITS, RENTALS, AND OTHER CHARGES ARE ITEMIZED SEPERATELY IN ENROLLMENT AGREEMENT, CATALOG OR IN  OTHER DATA FURNISHED TO THE STUDENT BEFORE ENROLLMENT.

6. IN CASE OF ILLNESS OR DISABLING ACCIDENT, DEATH IN THE IMMEDIATE FAMILY OR OTHER EXTENUATING CIRCUMSTANCES BEYOND THE CONTROL OF THE STUDENT, THE SCHOOL MAKES A SETTLEMENT WHICH IS REASONABLE AND FAIR TO BOTH THE SCHOOL AND THE STUDENT.

7. KIT MATERIALS/SUPPLIES AND BOOKS ARE ASSIGNED AND ISSUED TO EACH STUDENT AFTER THE FIRST MONTH OF CLASS, HOWEVER, ALL SUCH MATERIALS REMAIN THE PROPERTY OF THE SCHOOL AND MUST BE RETURNED IN GOOD CONDITION TO THE SCHOOL UPON COMPLETION OR WITHDRAWAL. FAILURE BY THE STUDENT TO RETURN MATERIALS ISSUED BY THE SCHOOL SHALL BE CHARGED A FEE AS NOTED UPON ISSUANCE AND RECEIPT OF MATERIALS BY STUDENT. 

8. A FEE OF $ 7.50 PER HOUR WILL BE CHARGED FOR TIME BEYOND THE CONTRACT END DATE.

9. IF A COURSE IS CANCELLED SUBSEQUENT TO A STUDENTS ENROLLMENT, THE SCHOOL SHALL AT ITS OPTION:

1. PROVIDE A FULL REFUND OF ALL MONIES PAID

2. PROVIDE COMPLETION OF THE COURSE

10. TITLE IV FUNDS ARE AWARDED, DISBURSED AND CONTINGENT ON THE STUDENT SATISFACTORILY COMPLETING THE CONTRACTED COURSE OF STUDY. RECEIPIENTS OF TITLE IV FUNDS ARE NOTIFIED OF EXPECTED FUNDS. EXPECTED, SCHEDULED OR DISBURSED FUNDS MAY BE ADJUSTED FOR A STUDENT FAILING TO COMPLETE THE COURSE OF STUDY. ADJUSTMENTS MADE ACCORDING TO “RETURN OF TITLE IV FUNDS” ACCORDING TO HEA (HIGHER EDUCATION AMENDMENT) OF 1998, FOR STUDENTS FAILING TO COMPLETE   A COURSE OF STUDY COULD RESULT IN THE STUDENT OWING THE SCHOOL MORE MONEY THAN ANTICIPATED. 

RIGHT OF ACCESS TO STUDENT RECORDS

Students (or in the case of a minor, someone under the age of legal accountability a parent/legal guardian) may have access to the student’s records upon written request, a request for access to student files must be submitted to the school owner/administrator in writing. Upon written request the school, will within 5 working days and during regular operational hours, notify the student of an appointment time and make the records available to authorized parties. A review of the student file will be at the campus and must be under the direct supervision of a school official at all times. Copies of file information are available at .25 cents per document page.

RELEASE OF INFORMATION TO A THIRD PARTY
Student information shall upon request be released to the following third party entities (national accrediting agency, state licensing agency, US Department of Education, Inspector Generals Office, local law enforcement agencies, Financial Aid Consultant/Servicer’s contracted by the school to perform financial aid administration pursuant to the student’s financial aid) without written consent from a student. Students (or in the case of a minor, someone under the age of legal accountability a parent/legal guardian) must authorize the release of information to other parties. School records are maintained for a minimum of 3 years. The National Accrediting Commission for Cosmetology Arts and Sciences (NACCAS) reserves the right to inspect student records without written consent.
SAFEGAURDING FINANCIAL AID RECORDS PROCEDURE

Once a prospective student submits financial aid documentation, that documentation must be kept in confidence. As paperwork is finished, the information is placed in a pending file, located in the locked file cabinet in the owner’s office. Once the Pell Grant, or ISIR, is received the corresponding paperwork is removed from the pending file and placed in another file called “Pell Grant” file, again in a locked cabinet. This file contains signed ISIR’s as well as tax information, if required, and other pertinent papers. Once the student 

begins classes, individual folders are made for each student and pertinent paperwork is kept in this folder in the current section of the file drawer. Once the student has graduated or dropped, the financial aid file is moved to the back of the drawer under separate alphabet dividers. If this area becomes overcrowded, the files are moved to the bottom drawer of this same cabinet. These files are to be locked when not in use. When overcrowding occurs in the bottom drawers, the files are to be packed into a file box and stored in the locked closet in the back of the school for a minimum of five years.

TARDY POLICY

The students are scheduled to clock in by 8:30 am. Theory class starts at 8:30 am the students are given until 8:37 am to clock in. After 8:37 am, the student is not allowed to clock in unless given prior permission by the office personnel.
MAKE UP WORK POLICY

The students, who fail to attend theory class or have to make up a test, need to notify the Instructor on duty. The Instructor sets up a time and date with the student, at the instructor’s discretion, when the student will be able to retake the missed tests.
SCHOOL DRESS CODE

All students must wear black slacks or skirts with white blouses(no t-shirts, halter tops, spaghetti straps, sleeveless, back less shirts  must be SOLID white, no designs, letters stripes) and white lab coat with sleeves or an all white uniform. ALL shoes worn by students in Neilson Beauty College must be CLOSED toe and heel shoes. No facial jewelry (other than earrings for females). No students will be allowed to clock in until he / she is properly attired. Uniform should be well kept and clean, following TDLR guidelines.
CONDUCT POLICY

1. Standard approved textbooks and equipment are issued through the school office, and such items remain the property of the school; borrowing of such materials will not be tolerated.

2. Students will be held responsible for equipment and materials issued by the school and personal property.

3. Students must attend classes regularly and pursue the instruction and practical work diligently.

4. Students arriving late are to report to the office before attending classes.

5. Absence(s) due to sickness must be proven by a doctor’s note certificate if the absence is to be excused.

6. Silence is to be observed in the classroom; unnecessary conversation or noise will not be allowed.

7. Students must obey all rules of personal hygiene, sanitation, and sterilization while in school.

8. Students are must follow dress code while in school.

9. Telephone calls, except for emergencies, are not permitted while in school. Students may be charged for such calls.

10. Students are not permitted to gossip or cause discord. 

11. Beepers and cell phones are prohibited while a student is clocked in for classes. 

12. Eating and drinking must be confined to the designated areas, such as the break room. No exceptions!!!!!

13. Students clocked in may not leave the building at any time for any reason without clocking out.

14. Students must treat patrons with respect and dignity at all times.

15. Students may not refuse service to any patron for any reason without an instructor’s permission.

16. Anyone (including family and friends) receiving services must have a ticket and pay the associated fees. Exception: models accompanying students for state board exam.

17. Students may not receive any type personal service during school hours unless prior permission is granted. JUNIORS can not do any type of service on other people, unless necessary for practice and is part of the class.
18. Children are not allowed in school unless receiving services or by special permission from the immediate instructor, for classroom demonstration. NO EXCEPTIONS!!!!

19. Students clocked in must participate in all school activities.

20. Verbal or physical abuse will not be tolerated from anyone.

21. No students except those assigned to dispensary duty are allowed in the dispensary at any time.

22. Students must discipline themselves to actively involve themselves in constructive activities at all times if they are clocked in. 
23. Students are not allowed to bring any type of rolling bags to school, and should try and limit the amount of bags they bring each day. 
All employees of Neilson Beauty College have full authority to enforce these rules and any other rules, which may be added as deemed necessary.

At the discretion of the owner / administrator these rules may be changed and subsequently posted on the bulletin board, becoming effective immediately. In addition to the above, students are required to adhere to the rules and regulations promulgated by the Texas Department of Licensing and Regulations. Students not following the rules and regulations are subject to termination. 

Students who are terminated or suspended must leave the premises immediately. If the student is unable to leave the premises they must remain in the office until they can do so. 

GREIVANCE POLICY ADOPTED & IMPLEMENTED BY NEILSON BEAUTY COLLEGE

In the best interest of all parties including; students, staff and clients an open door policy is practiced in regards to addressing issues that might arise or need attention from school administrators. In the unlikely event discord is experienced or expressed from one or more of the group noted above we firmly believe the sooner an issue is addressed the sooner resolution can be reached. There is always someone at the campus to address an emergency type issue. The school’s staff person addressing the issue will carefully note the circumstances and the person responsible for lodging a grievance. Grievance issues of a more serious nature are to be filed with the school administrator and must be in written format (form for filing a grievance is available from the school administrator) (a complaint must be filed within 10 days of the occurrence of the action noted in the complaint).  Upon receipt of such grievance by verifiable means (hand delivered or received by certified mail) the school will respond in writing to the written grievance within 5 working days from date of receipt. The written response shall clearly define remedial action if any, to be taken or other action applicable to the issues rose. A written response addressed and delivered via certified mail to the student’s last known address will serve as final action to be taken by the school and the decision made by school administrators will be final and may not be appealed. If the school’s response and or remedial action fail to resolve matters or meet the approval of the complainant, the written complaint may be filed with the state-licensing agency (Texas Department of Licensing and Regulation, address is published in school catalog). If response and or resolution is still not satisfactory to the complainant the written complaint may be filed with the national accrediting agency (NACCAS, address published in the school catalog).            

CAMPUS SECURITY

The following provides information required under Public: law, 34 CFR668. Student Assistance General Provision, Campus Safety.

This report is to inform you of the procedures to follow in reporting emergencies and crime on campus. The Chief Executive Officer, all Instructors and Staff will serve as Campus Security Personnel. Any and all suspicious activities, crimes, or other security problems should be reported immediately to an available Staff Member.

Written reports will be made when appropriate and kept in the school files.  When it is deemed necessary by School Personnel, outside help, law enforcement etc., will be called in. School Officials will cooperate in ever way possible with any investigation conducted by these entities.

DRUG POLICY

Please note that School Policy prohibits use, sale or possession of illegal; drugs on School property or at school functions, alcohol violations or drinking by underage persons will not be tolerated. Any Student or Employee with Alcohol or Drug problems will be referred to a local center treatment.






2003

2004

2005


Theft




__0_​_

__0__

__0__


Robbery



__0__

__0__

__0__


Burglary



__0__

__0__

__0__


Rape




__0__

__0__

__0__


Aggravated Assault


__0__

__0__

__0__

Murder




__0_

__0__

__0__

Sexual Harassment


__0__

__0__

__0__


Car Theft



__0__

__0__

__0__


Drug Violation



__0__

__0__

__0__

Murder




__0__

__0__

__0__

Sexual Offenses (forcible)

__0__

__0__

__0__

Sexual Offenses (non-forcible)
__0__

__0__

__0__


Hate Crimes



__0__

__0__

__0__


Liquor Law Violation*


__0__

__0__
            __0__

Drug Abuse Violation*


__0__

__0__

__0__

Weapon Possession*


__0__

__0__

__0__

Arson




__0__

__0__

__0__


Motor Vehicle Theft


__0__

__0__ 
            __0__ 

Hate crimes are described as ones that manifest evidence of prejudice based on race, religion, sexual orientation or ethnicity as prescribed by the Hate Crimes Statistics Act.

DRUG POLICY

To ensure a DRUG-FREE school, all students/employees are given notice that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the school. If a student/employee is found to be in non-compliance with this notice, said student/employee will be terminated. An Instructor has the authority to request a drug test. All students must sign the statement on drugs.
Note: IF YOU HAVE A DRUG OR ALCOHOL RELATED PROBLEM, THE SCHOOL COUNSELOR IS ALWAYS AVAILABLE TO YOU.  

CONSUMER INFORMATION (HOW OUR STUDENTS ARE DOING)

This information is being provided to assist you in making a wise career choice; the data demonstrates to you in percentages the number of students graduating, licensed and placed in profession related jobs.
            Course

2002/2003
2003/2004
2004/2005

Graduated

 

Cosmetology
 
87% 

61%

61%
Instructor 

100%

100%


Licensed


Cosmetology

84%

59%

74%

Instructor

100%

100%

Placed

Cosmetology

63%

72%

68%

Instructor

66%

100%
Reciprocal Certificate, License, or Permit

(a) A person who holds a license, certificate, or permit to practice barbering or cosmetology from another state or country that has standards or work experience requirements that are substantially equivalent to the requirements of this chapter, Chapter 1601, or Chapter 1602 may apply for a license, certificate, or permit to perform the same acts of barbering or cosmetology in this state that the person practiced in the other state or country. (b) The person must: (1) submit an application for the license, certificate, or permit to the department; and (2) pay fees in an amount prescribed by the commission, including any applicable license, certificate, or permit fee.(c) A person issued a license, certificate, or permit under this section: (1) may perform the acts of barbering or cosmetology stated on the license, certificate, or permit; and (2) is subject to the renewal procedures and fees provided in this chapter, Chapter 1601, or Chapter 1602 for the performance of those acts of barbering or cosmetology. 

SATISFACTORY ACADEMIC PROGRESS

This policy is established and maintained for all students attending this school. This policy is the same for all students within a course and within the same attendance schedule. This policy complies with all laws and regulations applicable to the school.

In order to be making satisfactory academic progress toward a degree or certificate, students must maintain specified grade averages and proceed through the program at a pace leading to completion in a specified time frame. Students considered to be making satisfactory progress at a specified evaluation are considered to be making satisfactory progress until the next scheduled evaluation.  Satisfactory progress will be measured each quarter.

REQUIRED GRADE AVERAGES

For evaluation purposes and to establish an equitable time frame, the school has adopted the following schedule for evaluation purposes to determine if students are making satisfactory progress. All students attending classes will be evaluated on or before the 10th of the following months:  

January

April

July

October

At the end of each quarter, the grade point average will be determined and documented in each student's record. 

Students must establish and maintain an overall minimum grade average of 70% in Theory, Laboratory, and Practical work to be considered making satisfactory qualitative academic progress.

Grades are recorded as follows:

Theory Grades



Laboratory and Practical Work

90 – 100   -
Excellent


90 – 100    -
Excellent

80 – 89     - 
Good



80 – 89      -    
Good

70 – 79     -     
Satisfactory

            70 – 79      -    
Satisfactory

  0 – 69     -     
Unsatisfactory
 0 – 69       -          Unsatisfactory

One academic evaluation must take place on or prior to the mid point of an academic year for each course offered.

REQUIRED COMPLETION RATES

Cosmetology Course: In addition to the grade averages listed above, students must also be progressing toward successful completion of the cosmetology program within a maximum time frame. Full-time students in this program contract for, and are expected to attend 30 hours per week and must successfully complete the program within 150% of the course length. Contract length for full time attendance is 12 months; part time attendance is 18 months. Attention is directed to the additional charges that can be made for all attendance beyond specified contract length. Excused absences, sickness or other absence, other than one approved leave of absence (not to exceed 60 days) may not be considered in extending this maximum time allowance. Students enrolled less than full-time will be required to meet an adjusted schedule as approved by the school and noted in the enrollment agreement. All students regardless of class schedule must successfully complete the program within one and one half times the contracted length

Instructor Course: Full time students enrolled in the Instructors’ course contract for and are expected to attend 30 hours per week. Contract length is 6 months and they must complete the course in 9 months, or less. Students must be progressing toward successful completion of the Instructor program within a maximum time frame, and must successfully complete the program within 150% of the course length. Attention is directed to the additional charges that can be made for all attendance beyond specified contract length. Excused absences, sickness or other absence other than one approved leave of absence (not to exceed 60 days) may not be considered in extending this maximum time allowance. Students enrolled less than full-time will be required to meet an adjusted schedule as approved by the school and noted in the enrollment agreement. All students regardless of class schedule must successfully complete the program within on and one half times the contracted length. 

GRADING SYSTEM

Grading system includes the evaluation of written and or oral test results. Tests are administered at the end of each theoretical unit of study. Grades are recorded to the student’s permanent file. Practical skills performance is evaluated for satisfactory or unsatisfactory progress following each performance. A formal grade is recorded monthly for each practical unit of study identified in 89.29 of the general rules and regulations of publication 1804146 of the Texas Department of Licensing and Regulation. Units of study for which a student must receive a minimum monthly grade include facials, hairdressing scalp and hair treatments, hair coloring, chemical hair services, client protection and manicuring.  It shall be the responsibility of the student to keep a record of the number of practical applications performed, verified by an instructor’s signature. Grade scores are discussed with students following the test or upon the issuance of a progress report.  

The school does not offer any non-credit remedial courses.

Course incompletes and repetitions are not taken into consideration when calculating grade average.

LEAVES OF ABSENCE

One leave of absence, during a twelve month period can be permitted to interrupt this cumulative schedule. Such leave must be requested in writing before the leave is taken and must be approved in writing by the owner. An approved leave of absence will be considered only in emergency situations.  If a student is not making satisfactory progress at the time the leave is taken, the student will not be considered to be in satisfactory status upon return until the previous deficiencies have been removed. If a student is making satisfactory progress when a leave of absence is begun and the student returns from the approved leave of absence as scheduled the student is considered in satisfactory progress upon return. A leave of absence can only be approved by the school owner / administrator.

PROBATION AND REINSTATEMENT PROCEDURES

In the event that a student fails to meet any of the above criteria for any evaluation period, the student will be placed on probation until the next scheduled evaluation. The student will be notified of this action in writing and a copy of the action placed in the student's file. A student in this category is considered to be making satisfactory progress, but must meet the stated minimum grade requirements and complete enough hours to maintain the cumulative hour percentage required for that period, before receiving additional aid. 

The second consecutive time that a student fails to meet one or more of the requirements, the student will no longer be making satisfactory progress, will be ineligible for financial aid, and may be subject to termination from the school. The student will be notified of this action in writing and a copy of the notification will be placed in the student's file. Withdrawal/course incompletes from school has no effect on the student's satisfactory progress upon reentering.

All grades are given in number percentages – 70% is the lowest passing grade – and 70% must be achieved in order to graduate. There are no non-credit remedial course offerings. Course incomplete and repetitions are not counted in calculating grade average.

Students can only reestablish satisfactory progress after a negative determination, or an approved appeal, or upon reentering, by raising the grade or attendance average to the required levels.

REINSTATEMENT OF TITLE IV FINANCIAL AID

A student becomes eligible for reinstatement of Title IV Aid when satisfactory progress in academics and attendance has been reestablished.  

APPEAL PROCEDURES

If a student is determined to be subject to termination because satisfactory progress requirements were not met, the student may appeal this decision to the owner by indicating in writing the reasons why the minimum requirements were not met, and why the student should not be terminated.

The owner will review the appeal and determine whether the suspension is justified. The student will be advised, in writing, of this decision within 7 working days. The decision of the owner / administrator is final.  If a student prevails during an appeal, the student is no longer considered on probation and all aid if terminated is reinstated.

RE-ENTRY PROCEDURES

A student may make application for re-entry following a temporary withdrawal. If the temporary withdrawal was not a result of disciplinary action or some otherwise adverse situation the student will be accepted for re-entry. If the temporary withdrawal was a result of disciplinary or other adverse conditions where the student was suspended and or temporarily terminated by a school official the student must make written request for re-entry. Under these circumstances, the school administrator and another staff person will review a request for re-entry within 5 working days. The student will be notified in writing. 
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